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1. Policy Statement

The Greater Manchester Police Sports and Social Centre is committed to reflect those of
the Board of Directors in recognising health, safety and well-being as a high priority and
an integral part of an organisation that represents Greater Manchester Police and the
members of the club.

With due regard to the nature of the clubs undertakings, we will, so far as is reasonably
practicable, provide a safe and healthy working environment. To achieve this amidst
Covid-19, we will comply with the requirements of the Government, HSE Guidelines and
other relevant stationary provisions, including codes of practise.

Our aim is to prevent contamination and provide a safe environment to staff, visitors,
contractors and those members of the community who may be affected by our work.

To attain this, we recognise that it is vital that the implications of all on site activities are
properly assessed for risk and that the appropriate arrangements to manage those risks
are put in place.

We seek the support of all staff, visitors and contractors in improving the standards of
health and safety and to this end this Policy promotes open communication and actively
encourages suggestions that could lead to improvements in safety at work.

We are committed to ensuring that there are effective procedures for consultation on
health and safety with all staff.

The Board of Directors and the Centre Supervisors of The Greater Manchester Police
Sports and Social Club aim to develop a culture of safety awareness and it is our
expectation that all staff, visitors and contractors will recognise their individual
responsibility and co-operate by carrying out their duties and responsibilities with proper
regards for health and safety.
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2. Aims
The Greater Manchester Police Sports and Social Club are committed to protecting the
health and safety of all staff, visitors, contractors and members of the public who may be
affected by the work of the club amid Covid-19.
The Greater Manchester Police Sports and Social Club have a duty under the Working Safely
during Coronavirus (Covid-19) - Offices and Contact Centres and Working Safely during the
Coronavirus (Covid-19) - Restaurants, pubs, bars and takeaway services to provide and
maintain a safe working environment, which is, so far as is reasonably practicable, safe,
without risk to health and adequate as regards to facilities and arrangements for welfare at
work.
They will take all reasonable steps within their power to meet these responsibilities
through the provision of:


A Safe and healthy place of work



Information, supervision, instruction and training to assist all staff, customers and
contractors with contributing positively to their own health and safety at the club



Proper and safe arrangements for the use, handling and storage of equipment and
substances that are affected by the regulations



Clearly defined club layout procedures



Effective arrangements for joint consultation on any COVID-19 regulation issues



Effective workplace Risk Assessments

3. Scope
A requirement of the COVID-19 guidelines is for the employer to set down in writing, clear
details of the policy, organisation and arrangements for safely managing the guidelines at
work. This policy covers relevant activities of The Greater Manchester Police Sports and
Social Club.

The Greater Manchester Police Sports and Social Club require all staff, and contractors
working on behalf of the club, to comply with the contents of this policy. The COVID-19
Policy comprises;


Organisation, identifying Roles and Responsibilities



Arrangements



Risk Assessments
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4. Roles and Responsibilities
The Greater Manchester Police Sports and Social Club Hough End Centre is owned by The
Greater Manchester Police and leased to The Sports and Social Club. It is therefore
important that the Clubs Health and Safety ethos and standards regarding COVID-19,
reflect those of G.M.P. and is supported by the organisation in the same way as other areas
of its core business as part of the G.M.P. estates portfolio

4.1 Directors
The Directors will collectively and individually promote and provide clear leadership and
commitment to Health and Safety Regulations regarding COVID-19. The Directors will
support the Centre Supervisors to discharge their Regulation Responsibilities. To this end
they should be aware, understand and appreciate the risks encountered by staff in their
day to day activities.
The Director with the portfolio for Health and Safety matters at The Hough End Centre will
work closely with all other Directors and the Centre Supervisors to ensure that the
structure for the management of the COVID-19 regulations is embedded within The
Greater Manchester Police Sports and Social Club and is fully operational.
The Director with the portfolio for health and safety matters at The Hough End Centre is
responsible for producing and implementing a COVID-19 Safety Policy, organisational
structure and arrangements for the management of the regulations within the club. The
Policy Statement will be signed by the Directors and the Centre Supervisors
All Directors and the Centre Supervisors will:


Show clear leadership in promoting a positive health and safety culture



Comply with all relevant legislation and statutory requirements and regulations



Ensure that risk assessments are completed and control measures are implemented
and communicated to staff.



Ensure that the risk assessments are reviewed at regular intervals. Ensuring that
Health and Safety regarding COVID-19 is included within the agenda on all meetings
of Directors and supports any future staff Health and Safety meetings



Ensure effective consultation with staff Safety Representatives is undertaken.



Monitor implementation of the Policy.
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4.2 Centre Supervisors
The Centre Supervisors are responsible for:


Ensuring the implementation of the Sports and Social Clubs COVID-19 Policy and
associated codes of practice in their areas of responsibility



Ensuring the Health and Safety of all staff under their supervision



Ensuring all staff, under their supervision, receive adequate information, instruction,
training and supervision regarding COVID-19 regulations



Undertaking risk assessments for work activities, which may pose a risk to staff,
tractors or visitors



Recording and investigating incidents of symptoms occurring



Taking prompt and corrective action, whenever unsafe conditions, unsafe practices or
unsafe acts are identified



The safety of communal areas



The control of visitors



The control of contractor access

con-

4.3 Health and Safety Representative
The Health and Safety Representative is responsible for:


Ensuring the Policy and Risk assessments are kept up to date with the regularly
changing regulations



Ensuring that any changes to the COVID-19 regulations are communicated to the
Centre Manager so that adjustments to any work activities can be made.

4.4 All Staff
All Staff are responsible for:


Taking reasonable care for the health and safety of themselves and others who may
be affected by their actions



Observing the safe working regulations and practices at all times



Not intentionally or recklessly interfering with or misusing equipment provided in the
interest of health and safety



Familiarising themselves with and conforming to the COVID-19 policy and procedure
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Ensuring any hazards identified are reported as soon as practicable to their manager



Using and taking care of protective equipment or clothing provided by GMP and
ensuring such clothing is stored safely when not in use

5. Arrangements
Regulation Information
Printed copies of all Policies and Risk Assessments will be kept in an accessible place to
support the implementation of this policy by all staff. This paperwork will also provide
guidance on relevant, up-to-date, HSE guidelines. The Policy statement will be displayed on
the staff noticeboard.

Risk Assessments
All work activity is required to be risk assessed. This assessment will evaluate the
significant hazards and implement control measures to eliminate, reduce or control the
risk.

Control of contractors
All regulations in place at The Hough End Centre regarding COVID-19 will be shared with
contractors for their cooperation regarding their own safety and the safety of all at The
Hough End Centre

Health and Safety Training
The Greater Manchester Police Sports and Social Club is committed to providing training
for health and safety regarding the regulations for COVID-19 and subsequent regulations at
The Hough End Centre

Personal Protective Equipment
The Greater Manchester Police Sports and Social Club will provide personal protective
equipment (PPE) to staff where appropriate. Staff are required to wear PPE provided in
accordance with the regulations and are responsible for keeping such equipment in good
order whilst it is in their possession. Failure to wear and make use of PPE may lead to
disciplinary action being taken in accordance with disciplinary procedure.

Use of Equipment
There is a range of equipment and machinery used at The Hough End Centre. Staff must
not use any equipment or machinery until they have received the appropriate instruction
regarding equipment cleanliness surrounding COVID-19
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Reporting Accidents, Assaults, Incidents and Dangerous Occurrences
All accidents, assaults, incidents and dangerous occurrences must be reported as soon as
practicable. Including when an injury does not occur.

Monitoring and Review
The Greater Manchester Police Sports and Social Club is responsible for the effective
Implementation of its Health and Safety Policy and for ensuring it is regularly reviewed.

Safety Audits
As directed, a planned safety audit will be implemented within The Hough End Centre and
the outcome of the safety audit will be presented to the Directors every year.

6.Risk Assessments
The following Risk Assessments outline the activities that happen throughout the building
and the control measures that are implemented in accordance with the COVID-19
guidelines and regulations.

The Club/General
Multiple use of door handles
potentially causing indirect
transmission

Everyone

Bottle neck situations at
entrances causing difficulty in
social distancing

Everyone

Attendees not knowing the
regulations in place when
attending the club causing
guidance to not be followed

Everyone



Doors to be propped open where possible to avoid
hand traffic



Sanitisers should be available at all entrances



One way systems to be put in place to keep areas as
separate as possible (e.g. Anderton Fire door to be
used as exit for Anderton) please see floor plan on
page 15



Signage/floor tape is to be put towards the entrance
and around the building to help guide people and to
help with distancing



Clear Signage up in the club about the regulations,
including hand washing and disposal of rubbish



Regulations to be sent out to meetings and functions
in advance as well as being available on the website



Regulations and policy to also be mentioned on the
members newsletter



Anyone attending the club that is deemed to not be
following the guidelines and regulations put in place
even after asking, will be asked to leave the premises
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Persons showing symptoms of
Everyone
Covid-19 after attending the club/
testing positive

Persons showing symptoms of
Covid-19 before attending the
club

Everyone

Lack of Ventilation

Everyone

Lack of Club Cleanliness

Everyone



It is advised that staff get tested for Covid-19 if
showing symptoms



Anyone attending the club, no matter how long
for, must sign in for track and trace using the NHS
QR code or the sign in book. If person is GMP
officer or staff, the book must be used and must
be filled in with full name and collar number so
that the COVID silver system can be used correctly
and effectively.



If someone tests positive within 5 days of
attending the club, the club must shut for the
remainder of that day so that a full clean can take
place and any staff showing symptoms are urged
to isolate for 10 days and get a test.



Anyone showing signs of Covid-19 before they are
due to attend the club are urged not to attend



If anyone in someone's household is awaiting a
test result, they are urged not to attend until a
negative result as been given



Doors and windows where appropriate should be
left open to allow air to circulate.



Air con units can be put on where they circulate
fresh air, however in the cases of the air con unit
using recirculated air, it is advised that these be
left off



In the case of the John Berry Suite, this means that
the main door must be left open as it is the only
source of ventilation into the room



The current regulations are to clean more often
and to enhance cleaning in busy areas. We therefore have cleaning staff on duty throughout the
day when there are meetings in to ensure the club
is cleaned regularly throughout the day reducing
the risk of any cross contamination.



Areas clean more thoroughly as per Covid Regulations, especially frequently touched surfaces e.g.
door handles and toilets
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Bar Area
Cross contamination from serving
equipment such as ice scoops,
measures, pumps, fridge handles
etc.

Close Proximity working due to
narrow working area

Everyone

Staff

Removing used/dirty glasses from Staff
bar surfaces



Sanitising after every customer and washing
hands regularly where reasonable practicable



If restocking/cleaning, sanitising/washing hands
regularly, use correct PPE (e.g. gloves)



Regular cleaning intervals of equipment.
Recommended at least once per hour for full
clean



Limit no. of staff per bar (where possible just
using 1 per bar)



Separate paths round to behind bar staff areas
and pot wash to reduce foot traffic



Specific shift teams to limit different people
working together



One staff member in pot wash area at any one
time



Staff to wear face masks to avoid inhalation of
droplets or splashes of fluids, specifically body



To be taken straight to washing area



Surface removed from to be wiped down with
appropriate equipment



Wash/sanitise hands after handling



Limit amount of people collecting the dirty pots
(use of rotation or specific job roles on shift)



It is mandatory for staff to wear disposable gloves
when glass collecting
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Contamination from handling
card machine and cash payments

Coming into contact with
customers

Everyone

Everyone

Congregating in Staff areas/break Staff
areas



Sanitise hands regularly. Where possible after
every customer



Urge the use of contactless payments to reduce
the amount of cash handling



Wipe down card machine and till screen after each
use with appropriate equipment



Wash hands/sanitise after every customer



Card machine to be wiped down after each use



Cash payments (where necessary) to be placed on
the table and then picked up by staff and top to be
wiped down after. Hands washed and sanitised



Staff to wear face masks



Table Service Only



Staggered breaks to avoid multiple people in one
space



Staff should be aware of distancing in staff areas
as well as the rest of the club.

Meetings
Candidates sat too close/not
socially distancing or front facing seating on tables

Everyone

Inhalation of droplets from
raised voices ie. From the
speaker

Everyone

Lack of Ventilation

Everyone



Maximum numbers will be 50 people for the
Anderton Suite



Seating arrangements will be classroom style only so
as to avoid front facing. Chairs distanced 2 metres
apart



Speakers must use the microphones to avoid raising
their voices



Front row of candidates must be minimum 2 metres
back from speaker due to front facing



Windows will be open



Ventilation system on



John Berry Suite not in use due to lack of ventilation
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Cross contamination from
equipment (indirect
transmission)

Everyone

Cross contamination from tea/ Everyone
coffee pots for beverage service



All surfaces to be sanitised before and after meetings
including tables, wires, microphones, lectern



Wooden tables to be used where possible (e.g.
individual cabarets) so as to be able to fully sanitise.
Where a table with a cloth has to be used, the cloth
must be washed and dried after each use.



Candidates must bring their own laptop/pen/paper



Tea/coffee is table service only. Where tea/coffee has
been ordered, disposable cups, individually wrapped
biscuits, sugar packets, milk sachets, disposable
stirrers and individual water bottles will be placed at
each table setting. This will enable fast and safe
service of tea/coffee by staff and will enable safer
disposal afterwards.



Staff will wear gloves and face visors whilst serving
and clearing up



Lunch must be eaten in the meeting room



Tables and Chairs are to be laid out in a socially distanced manner and are not to be moved from their
markers



Groups sat together can be a maximum of 6 people.
However, under the guidelines it is recommended
that you try to socially distanced from those that you
do not live with or are not in a support bubble with.



Face masks must be worn at all times unless eating,
drinking or exempt.



Table Service Only for drinks



No dance floor allowed in the Anderton Suite



Funeral wakes allowed in the Lounge Bar only with
maximum 30 people when club is open and only
when there are no other meetings in (due to one-way
system and risk of bottle necks)



Wedding Receptions are maximum 48 people inc.
children and the bride and groom due to Venue capacity in a formal layout. (no balcony)

Functions
Lack of Social Distancing

Everyone
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Splashes of body fluids and
potential inhalation of droplets
from singing, shouting, raised
voices

Lack of Ventilation

Indirect transmission from
surfaces

Indirect transmission from
surfaces regarding food

Everyone

Everyone

Everyone

Everyone



Christenings are maximum 30 people



Birthday Parties are currently not allowed inside
under government regulations



Outside functions will be capped at 30 people as per
the government regulations



Professional live performances can take place with
50% venue capacity (seated only) so max number of
people for Anderton Suite would be 100 (e.g. Comedy
Night).



Seating for professional performances with be max 6
per table.



It is advised that bags and coats are not brought into
the premises where possible.



Any attendees deemed to not be following the
guidelines and regulations put in place after asking,
will be asked to leave the premises



Live performances are permitted with the use of a
microphone to minimise projection droplets



Performers can remove masks whilst performing.



Customers will be advised against singing along to
music and raising their voices



Professional bands booked for weddings must be max
6 people



Any attendees deemed to not be following the
guidelines and regulations put in place after asking,
will be asked to leave the premises



During an event, all windows must be open in appropriate areas



Where possible doors should be open



Anderton Suite Ventilation fans to be on



Attendees will be asked to sanitise their hands on
entry to the club and sanitisers are available
throughout the club for further sanitisation



Tables/chairs are to be wiped down appropriately
when vacated as soon as is reasonably practicable



Please see caterers Risk Assessment

14

Toilets
Lack of social distancing

Everyone



Toilets are limited to 1 person at a time as
demonstrated by signage on the doors

Lack of washing/sanitising
facilities

Everyone



Working sinks with hand soap available in all toilets



Hand sanitiser available at entrance/exit to toilets



Signage on proper washing technique on show next to
sinks



Internal doors to be kept propped open to avoid hand
traffic on the doors



Wipe down/sanitisation of touch surfaces regularity



No walk-in appointments allowed. Appointments
need to be pre-booked so as to allow for distancing
and sanitisation



Office staff to wear face masks during meetings
especially where they cannot be made at 2 metres
distance



All surfaces should be sanitised straight after a
meeting has taken place



Hot desking/ using other staff members desks should
be avoided where possible



Where this is not possible, all equipment and surfaces
should be sanitised after use to avoid cross
contamination/indirect transmission. This includes,
but is not limited to, computer screens, keyboards,
computer mouse and the desk itself



All desks should be thoroughly sanitised as part of the
daily cleaning routine



Where possible the office windows and doors should
be open to allow for air circulation

Indirect transmission through
multiple use of the doors
leading into the toilets

Everyone

The Office
Face to face meetings with
customers

Everyone

Indirect transmission from mul- Staff
tiple surface use

Lack of ventilation

Staff

15

Sports Hall—for Sport
Lack of Social Distancing

Transmission from surfaces

Ventilation

Everyone

Everyone

Everyone



Max 10 people in Sports hall at any 1 time due to government regulation capacity limits regarding indoor
sport.



Use of changing rooms and showers are heavily discouraged, however where it is necessary, max 6people per changing room and max 1 person in showers
at any one time.



Toilets max 1 person at a time.



Masks to be worn between games



Minimal contact where possible



Use of changing rooms and showers are heavily discouraged, however where it is necessary, max 6people per changing room and max 1 person in showers
at any one time.



Doors to be propped open where possible



Sports hall ventilation system on
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7. Associated Documents and Statutory Compliance
This policy is compliant with the following documents on the rules and regulations surrounding COVID-19

* https://www.hse.gov.uk/coronavirus/social-distancing/index.htm
—Dec 2020

* https://www.hse.gov.uk/coronavirus/equipment-and-machinery/air-conditioning-andventilation.htm
—Dec 2020
* https://www.hse.gov.uk/coronavirus/working-safely/protect-people.htm
- Jan 2021
* https://www.hse.gov.uk/coronavirus/cleaning/index.htm—Apr 2021
* https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/offices-andcontact-centres—May 2021
* https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/restaurantsoffering-takeaway-or-delivery—May 2021
* Providers of grassroots sport and sport facilities—working safely during the coronavirus
(COVID-19) - Guidance—GOV.UK—May 2021
* (COVID-19) Coronavirus restrictions: What you can and cannot do—GOV.UK—June 2021
* Performing Arts—Working Safely during coronavirus (COVID-19) - Guidance—GOV.UK—
May 2021

* COVID-19: guidance for arranging or attending a funeral during the coronavirus pandemic—GOV.UK—June 2021
* Coronavirus (COVID-19): Wedding and civil partnership ceremonies, receptions and celebrations—GOV.UK—June 2021
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